Donnmgton Wood CE Junior School
Ha,ndwﬂtmg Poii.cy

Our aim is for children to d,evo,éop LQngLQ, fluent, efficient h,an,de-ttmg

In h,andwntmg, as in other skills, children will dzvetop at different rates; for that
reason, it is important that there is a consistent style of haruiwnttn,g throughout the
school, and that all staff consider themselves to be teachers of h(mdwntmg, with a
clear understandmg of the progression of skills, and of how to remedy errors. It is
not sufficient toexhort children to improve their handwntmg ; the different elements
need, to- be taught and practhed. Earig intervention is essential at every stage, to-
prevent the acquisition of bad hahits which are difficult to correct.

The schoot handwrttmg stylz is based on Ha,nd,wntl.ng for Windows" b,y Kath
Balcombe, which is available for reference in each class base and downlooded onto
all school computers. A reference sheet showing an a[pha,bzt of cathaL, lower case
and j oined letters is included in the Appandtx and should be available to children in
every classroom, and to parents. Children who join the schoot with established fluent
j oined /w,nd,wrttmg will be allowed to continue with their current styte of handwnttng.

The foﬂ(rwmg is a brief outline of our agmd, fwitcy:

Gross and fine motor skills

Activities to dp,vv,top gross and fine motor skills are essential to- the dzvv,éoprrw,n,t of
govd handwntmg. Pattern sheets are included in the App;mdtx; many other materials
and suggestions for activities are available in school.

Posture
Children should he taught the importance of sitting upri.ght and comct[y on their
chair, with their feet on the floor

Pencil grip
Children should wse a tn’p,ad qrip, and be given constant reminders until this is

estahblished. Tn‘angula,r section Iao,ncds and sh,alo,ed Iao,ncLL holders are avuilable in
school for children who find them hzlpfu[.

Position of paper

Left handed children should be encouraged to tilt their paper sLLghtLy to- the nght to-
improve their view- of what thzy are writing, and to reduce smudgmg later on when
they write in ink. Rtght handed children may find it helpful totilt paper SI,Lg/'Lt[,H to-
the left. Pa,lop,r should be steadied with the free hand.
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P
A(Z[:P;:LIO,LLS wotk in an exercise book with lines at 8mm spacing to-encourage the correct
size and IaLac of letters on a line, altfwugh some children may have different

needs. Where work is redrafted and Io,msen,to,d for C[,LSIO,LG,H children may use Ialam,
paper and guLdzLLrw,s, with the same line spacing. A IahotocopLabLe master is included
in the Alalo,endtx. For the teo,chmg and, proctice of h,a,n,dwntmg, it may sometimes he
hztlo,fu,t to- use "harLdWTLtLrLg Iaaper" to- give further support for the relative h,zl;gh,ts of
parts of the letters; Iaho‘tocoptab,& masters are included in the Alaloznd'tx.

Correct letter formation.

Children are ta,u,ght to- form letters cmct[y, paying attention to the starting point for
each letter; the direction of Iozncd movement, the S/w,loz and orientation of the letter,
and the relative th hts of the b,ady of each letter; and any ascender and descender-
Teaching will be appropriate to the needs of the child. The “Iao,tto,r" used for d,Q,VQ,[,OPLrLg
wnters]qSE/\/D Iaulads to* accompany correct letter formation is included in the Alaloznd,bx.

Joining letters

Children should be introduced to J oined han,dwntmg as soon as they have mastered
the shapz of individual letters. Thzy will bzgtn by joining vowel and consonant
dLgralahs, to facilitate the recall of slozllmg patterns. Later; the four basic ha,ndwntmg
joins will be taught sy stemattcatly (see the outline in the Alalo,ende) and then Iaracttsed
in mguLar short handwntmg sessions, linked to speLLLn,g patterns.

Cmmti,ng mistakes
Use of rubbers is to-be dLsccruraged except in the case of work in p,encLL for dleo,LaH.

Otherwise, mistakes in Iaen,cLL or ink should he crossed out using a smglz horizontal
line, and the whole word rewritten.

Fonts

Materials przlo,ared in schoot for children will use /-/a,rLdethg for Window-s font
where appropriate. This font may not be used for mathematical resources in
Numzracy, Comlautmg oT numera.cy -hased. curriculum work.

Wri,tmg Lm,plp,mnts linked to- assessment

In Year 3 all Iau,lads will write in Io,o,n,cd. In Year it when children have achieved Legtblz
j oined ha,ndWT'Lthg in pfan,cLL, thzy will progress toa fibre tip “school /w,ndwntmg
p,en", which will then be used forall written. work in school.  Children will use a
LKS2 checklist ( copy in the aplaznde) to-assess and improve their own work, and
achievement of this milestone will be celebruted. Further progress will be assessed
using UKS2 criteria (copy in the appendix).
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Pens will he Iarvw;ded b’H the school and children will not he allowed to Iarvvv;dz their
own writing me&mnts from home unless theg are ahle to- make a convincing case of

slo,QcLaL need; for exampto, parents of some left handed children may Iarefer to- Ianrvidz
a moTe expensive slo,ecLaLLst left handed pen if their child finds that he[pfu[.

Assessment of hwl,d,wntl;ng
The statutory expectations for Iaulo,ds at KS2 and entry from KSI are included in the
Alo,laend,Lx.

An,y pupil whose work does not evidence one, or more than one, of the statements
relating to- handwriting can be awarded the 'wvﬁctng towards the expected standard
or ‘wv'dcmg at the Qxlozcbed standard’, hut cannot he awarded 'Wo'rkmg at greater dzlath
within the ex,ozctzd, standard .

To he awarded 'WUTkLng at gmater dzlath within the Qxlozcted standard at the end of
KS2, IO,LLP,LLS must meet all of the statements re[at'm,g to- handwnttng in the przcedmg
standards.

Pulo,Lls who have a thj sical dLsabLLLty that prevents them from bzmg able to write as

part of cLo,H —to*day classroom proctice are exempt from havmg to- meet the statements

for hand,wn‘tmg for the 'kag towards the Qxlo,ectad, standard,, WUT/an,g at the
expected standard’, and 'vak'umg at greater depth within the expected standard .

CopLes of KS2 mark schemes for hcmdwntmg, and exemptar materials, are included in
the Alapxan,de.

Ink
Black ink will he wsed through,out the school.

Fi urthzrhz[p and gu,i,d,anoe, can he sought from the LLteracH Coordinator or from the
SENDCo-
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Appendix

I Alphabet of capital, lower case and joined letters
2 Pattern sheets for letter families

3 Guidelines 8mm

b Handwriting paper

5  SEN "patter” for correct letter formation.

6 Outline of the four basic joins

/ LKS2 checklist: 'What makes handwriting good”
8  UKSZ progression for handwriting skills

9 National Curriculum req/quemerLts

10 Mark schemes for haerWnthg and, examlalzs from KS2
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H andemtmg
Letter formation

a,bcdefgth/e
Lm,n,crpq,rstu,
VWX Yy Z
CDEF GHIJ
M N OPQRJST
g VvV W X Y /
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Copy page 2 Stage 1

The family of letters which is formed from the first pai-
tern. For the best results practise the letters the same size
and shape as the line of pattern.

© Handwriting Skills: Christopher Jarman/Simon & Schuster Education 1993 43
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Copy page 4 Stage 1

The family of letters which is formed from the second
patrern. The basic ‘¢’ shape, shown large on this page,
should be traced several nmes and its particular oval
form memorised. Before copying this page, pupils
should have had several lessons on it from the black-
board or overhead projector.

creeccocecceec
¢ © a g
G\ C e
coagdaqe
coagadqe
coagadqe
coagadqe
coagadaqe

© Handwriting Skills: Christopher Jarman/Simon & Schuster Education 1993
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Copy page 6 Stage 1

half the length of the body of the let
tall as the leuer 1, and the crosspiece of tis at the height
of the small Jetiers.

N

S >~ €& 8K
Y o €l i Kl
T <+ ot ot ot <t
S~ & &£ €& &K

© Handwriting Skills: Christopher arman/Simon & Schuster Education 1993 47
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Copy page 8

The family of letters which is formed from the fourth
pattern. Note that the centre point of w is of equal height
to the arms. Letter x may be formed with either stroke
first, whichever is preferred.

Stage 1

WVV\/\/\/\/

Vi W X
W X
W X
W X
W X

W X
W X

T RN W O w

V. W X

V. W X
vV W

< u w =
T T T 2
X X X X X

© Handwriting Skills: Christopher Jarman/Simon & Schuster Education 1993
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Early writers intervention/SEND ,p,a,t&r to- accompany correct letter

fonnatLon

C uriy ¢ letters:

L@ @ g q O

- — +o ™ — > o

>

c

c

NH§§

over the top and round
curiy ‘¢ all the way round

cu,riy ' up, down, flick

curiy ¢ all the woy up, down, flick
cu,riy ' up, down, give it a tail
curiy ' up, down, kick

cu,riy ‘c" and round the other way

strai,ght down, up to- the middle, round to the hottom
straLght down, up to- the middle, over and flick
strai,ght down, flick

strai,ght down, up to the middle, Loop and a kick
straLght down, up to- the top, round to- the middle
down and round, take your Io,encLL off. and across

over the top., stratght down, round the other way and across
straLght down, round, give it a dot
short down, round, give it a dot

down, up, over, up, over and ﬂLc/c
down over and. fLLc/c
down, up and over

down, up, down, fLLc/c
down, up, down, give it a tail

down, up

down, up, down, up
across and across
straLght, across, straight
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ing lower case letters: b, g, j.p.q.5.2

-

iting joins

Horizontal join (from a letter which finishes at the top to a letter which

There is no join after capital letters, or the foll
starts at the top)
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at the top
ascender
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Good Ha.nd,writi,ng

o is readable!
o has careful, clear letters.
e sits on the line.
o starts at the margin.
o goes to the end of the line.

e has a f'm,ger' space hetween each word.

e has the same letters the same thght.

. Lsnottovbig , and. not toor small

. szoimd up!
% % %
thnyourhandeiti,ng Lsgovdmpzncd,youwdtbzattowzdto—
use a school handwntmg pen.

N\
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Good hand writing

Well done! Your hcm,dwntmg LS alr@ady 9000[ erwugh for you to
he allowed to use a school ha,ndwnti,ng pen.

Even better hand writing

has all the letters the same reg ular size

has the ascenders and descenders CLQa,riH
dLstLrLg wished

has all the correct joins

Ls consistent.

* %k %k

Your reward for this will be a school pen.

\
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Even hetter ha,nciwntmg

Well done! Your handwntmg LS atmady 9ovd Qrwugh for you tor
he allowed to use a school pen.

Beautiful handvm;tmg
LS ﬂu,o,n,t

has ascenders and descenders Iaara[[e[ to-each
other

has a Io,er‘sonal sty& and (s stu,nn,Lng to- look at

gives dl;sptayed work the wow- factor

* %k %k

Your reward for this will be the ,aresentat‘wn af a

slop,ci,a[ ho.n,dwntmg award in a,ssem,b,[y and your
woTk di,slalay ed..
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Ha.nd,miti,ng and, the National Curriculum
KSI (entry to schoot)/Intervention/ SEND
Sta,tutmy Reguirements - Ha,nd,wn'ti,ng
Pu,pLLS should he ta,ught to:
. sit cmctty at a table, /wid'mg a Iozn,cLL cmnfm‘tably and cmctl&/
b@g in to form lower-case letters in the correct direction, starting and an,Lsthg in
the n;ght Ia[ace
form caIaLtaL lotters
form digits 0-9
. understand which letters belong to which handwriting families' (i.e. letters that
are formed in similar ways) and to practise these.
. form lower-case letters of the correct size relative to-one anotherstart using some

of the dLagona[ and horizontal strokes needed tor join letters and understand which
letters, when aoéj acent to one another, are hest Left ury‘oinzd

. write cathaL letters and oL(ths of the correct size, orientation and rzLatLonshLIa tor
one another and to lower case letters

. use spacing between words that reflzcts the size of the letters.

Notes and quidance (non-sta.tuWy)

/-/a,ndwrttmg requires frequznt and discrete, direct tza,chtng. Pulads should be able to form
letters cmctly and conﬁden,t[y. The size of the writing mel@m@nt ( p,QrLcLL, Iozn,) should not he
too Large fora young lau,lad's hand. Whatever is bp,Lng used should allowthe laupd to- hold it
easdy and, ccrrmctly so that had habits are avoided.

Left-handed pulo,ds should receive slo;ac;Lch to,achmg to- meet their needs

PupLLs should revise and proctise correct letter formation freq/uzntty. Th@y should he ta,ught to

write with a j oined StHLQ as Soon as t/w,H can fmm letters so,cu,rely with the correct orientation.

Lower KS2 (Year 3 / &)

Sta,tutory Req,ui,remnts - Ha,n,d,erth.g

PuIaLLS should he taught to~
. Use the d'wzgom[ and horizontal strokes that are needed to join letters and
understand which letters, when a,dj'acent to-one another, are hest left ury oined

. Increase the lzgtbdtty, consistency and q/u,a,LLtH of their /Landeitm,g for Qxample,
by ensuring that the down strokes of letters are Iaarallzl and Qqutdi,stant; that lines of
wn'th,g are slaaced SUﬁLCDQILtLy so that ascenders and descenders of letters do not touch.

Notes and quidance (n,on-sta_mtmy)
Pulails should he joining handmitmg throughout their Lndzp,endent writing. Ha,ererthg
should continue to he ta,u.ght, with the aim of increasing the ﬂuzru:y with which laulatts are
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able to write what thzy want to say. This, in turn, will sulaport their COTTLIQO’SLtLOTL and
slozu'mg.

Upper KS2 (Year 5/ 6)

Sta,tul:ory Reqguirements - Ha,nd,mitulg and Presentation
Pulads should he to,ught to:
. Write lzgtb[y, f[uzn,tly and with increasing slae,ed by :
o C/wo's'mg which sho,pz of a letter to- use when given choices and dchcLLng
whether or not to- join specific letters
o C/wo's'mg the writing melzmp,nt that is best suited for a task.
Notes and guidance (rwn—sta,tutory)

Pu,lo,LLs should continue to proctise hcmdeit‘mg and be enccruraged to- increase the speed of it,
so that Iaro‘btems with fo*rmtng letters do not get in the way of their writing down what thzy
want to-say. 771;2,3 should be clear about what standard of handwrtt’mg is appropriate fora
parthu[a,r task, for exa,mplz, gutc/c notes ora final handwritten version. Th@y should also be
ta,u,gh,t to- use and u,nj'oirw,d, sty le, for Qxa,mlalp,, for Labp,[ung a cLLagram or data, writing an
email address, or for atgeb.ra and, cathaL letters, for Qxample, for fL[[Lng in a form.
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Mark schemes - Ksl

Handwriting

Make this judgement based on a few lines of writing chosen to represent the child’s best

Band F1

Writing is legible, letters are usually correctly formed and orientated. Generally, upper and lower
case letters are not mixed within the word.

1 mark

i ]

Band F2 - Letters correctly formed and orientated.

Writing may be a controlled printed style, with letters generally neat and regular in size, ascenders
and descenders usually distinguished. Alternatively, there may be evidence of the ability to join
letters, although this detracts from the overall regularity of the handwriting.

2 marks

BandF3 - Letters correctly formed and orientated.

Handwriting is neat and regular in size, with ascenders and descenders usually distinguished.

There is evidence of fluency and the ability to join letters.

3 marks

26
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2 marks

1 \m{iL .qm ar® M@. ¥ w), e i a0k

0
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Y2 J»\'Ar\rm MX ea) '\\fnxJ(\wL-\Ne art, ?A/Ln;y 1%

\Dk‘. Kond to ya, be \—\u‘i{{%M/j; Wt oue r},cf‘m !
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A

3 marks

i wll b vair Hriond., l Wil /u[D L
[V 3 Y ST

MM%_M& Thy tods s

_Chond bl tell, or Ll Ivc e B 2he
VAN J

3 marks

28
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SECTION F HANDWRITING
All children need to develop a serviceable handwriting style which is legible, clear and encourages the reader
to engage with what has been written.

This assessment of handwriting is based on children’s ability to write legibly and fluently in a sustained piece
of writing.

Judgements will be made on the basis of the legibility and clarity of the handwriting throughout the longer
piece, supported by a closer look at the size and position of words and letters.

.
Band F1 The handwriting is legible and shows some features of regularity in size and spacing.
However, overall the script is disjointed and uneven.
1 mark
Band F2 Overall, the handwriting is regular with some flow and movement. Letters and words are usually
appropriate in size and position but there is some variation.
2 marks
Band F3 The handwriting is consistent and fluent with letters and words appropriately placed.
The handwriting maintains a personal style to engage the reader.
3 marks
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Handwriting examples

Example awarded 1 mark

The handwriting is legible and shows some features of regularity in size and spacing.
However, overall the script is disjointed and uneven.

for

] ‘LH’J‘ ‘H’\)'J\k (AU@O\ C .J“‘J.A be 23 al 'n::)
wn or a resnoble. HMMM.?G‘P

_Youne o P.E  Gebhen el Mot NOK

Fir oeeo lesens  an o YGaS . P
__Hen

Then thauy waill et wo [=yo

ard naug les- Eme to cove .,
foan Sk~
Hoastnn | LSk b lesens and an\acshas

S SensS
_reefast ano nok Soinoy .aml.z.m Petuats
ankll L.2epm 73 ,' er\.‘n% .

e ?arer\\—s Gaaill = them Pavine
S ek o0 \‘nca fa Snme\ [FCIN
an_emple, Srumuce. iz Nalt= ammd
ans [V 4‘2@:@(\\% L:C thau A ore
Il agleep it Gaink thety haue

_heon ead nm(pr bea Same om. -

T Adeen el e as\eep Surig
_lesang and, \oreckask. .

| _ thisw we Yo houve 'df\o
Cb,kz\(’b.ﬂ‘s O(\‘Q \flz\\,'\ Sonx L):)nLA('D s
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.

Example awarded 2 marks

Overall, the handwriting is regular with some flow and movement. Letters and words are
usually appropriate in size and position but there is some variation.

ffmemlw ok sl anen A ugh
M W#MWW
Iamv 6va-q me»-rf-w
o8 cuk’\')#o Ts/crLdL' Zoo an vt lé\-\)a/"fto’wb]
s’ £ as S b gporks IM%IM
Shewd W ~Hrs n ke WW&
gt hans ha £srlf 'n %@/MW

%/Wmoﬁ?maﬂlm/ﬁmxsmm
maﬂ%%«nm%dﬁmwémww

~un Wiled . A’im IMW&SM hawe  dnsr’
So  that  w . ot aid Sork_or Horwork

by eun Can _have £ at Q',p/'\ a,fw\ School closes

at I»JZD/JM sell  buk ¥ &3 e an % Sehod

ydg@mwwk&wuww
{*uafv{“ﬁo’(/]éfmwﬂw

m 12-30pnm Lo [ B0pm e W SoM{Ule-i caled

do,,(ﬁa{m e oohich 15 WM%WWA%

650!‘*152/‘9”L las  been MWWW/ Iosea—

aoldm \Jan“ﬂlnj and __ then V,G vwrﬂ Mvrgz- behave
G[qa;n qou il lcse 5!\1416 d&/ W g—&f/ﬁm W

£ rws W M" Tiakl - A Dapcnn

a\mm MSM B P had tradkes

oj/(,«,awwi Wﬁo’gﬂeﬂ/‘ WMW

b/ Silently and wtftmq Tt A S ool

-4 o
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Example awarded 3 marks

The handwriting is consistent and fluent with letters and words appropriately placed.
The handwriting maintains a personal style to engage the reader.
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